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IHOJIOKEHHUE
0 IIePCOHANBHBIX IaHHBIX

1. OBIIUE NOJIOKEHU A

1.1. [lonoxkenne O mepcoOHaNIbHBIX JaHHBIX (#Hanee — I[lonoxkenue)
yCTaHaBJIMBaeT TMpaBujia pabOThl C TEPCOHATBLHBIMU JaHHBIMA PaOOTHUKOB
YUPEKICHHUS.

1.2. llenp pazpaborku Hactosimiero I[lonoxeHus — ompeneracHue MOpsaKa
00pabOTKU TEPCOHANBHBIX JAaHHBIX B YUPEKICHUHU, OOECleueHHue 3alluThl TpPaB
U cBO0OJ paOOTHUKOB U WHBIX JIMIl TIpU paboTe ¢ MX NMEPCOHATbHBIMU JaHHBIMH,
B TOM YHCJI€ 3alIUThl IPaB HAa HENPUKOCHOBEHHOCTh YAaCTHOM KU3HH, JIMYHYIO
u ceMmednyro TaiHy. Hactosimee I[lomoskeHue He pacnpocTpaHseTcss Ha OOMEH
NEPCOHATBLHBIMU JTAaHHBIMU PA0OOTHUKOB B TOPSJIKE, YCTAHOBIEHHOM (enepabHbIMU
3aKOHaMH.

1.3. Hactosimee [lonokeHue BCTymaeT B CUIIy C MOMEHTA €ro yTBEPKICHHS
PYKOBOAUTEINIEM YUPEKICHHUS.

1.4. Bce paOOTHUKHU JOJKHBI OBITH O3HAKOMJIEHBI ¢ HacTosmuM [lonoxennem
IO/ POCITHCh.

2. OCHOBHBIE TIOHATHUS UMW COCTAB [IIEPCOHAJIBHBIX
JAHHBIX

2.1. ns neneit Hacrosimero [1omokeHUs: HCTIONB3YIOTCS CIIEAYIOIINE TSPMHUHBI
Y OTIPEICTICHMSI:

[lepcoHanbHbIe TaHHBIE PAaOOTHUKA — JIFOOBIC CBEACHHS, MPSIMO MM KOCBEHHO
OTHOCSIIUECS K pPabOTHUKY M HEOOXOAUMbie pabOTOMATENO0 B CBSI3U C TPYAOBBIMH
OTHOIICHUSIMU.

O6paboTka mMepcoOHANBHBIX IAaHHBIX — JIO0O€ JaecTBUE (omepanus) WiIn
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COBOKYITHOCTh JI€MCTBUU (OmEpaluii), COBEPIIAEMbIX C HCIOJIb30BAHUEM CPEICTB



aBTOMAaTH3allMi WIM ©0€3 UCIOJIb30BaHUS TaKUX CPEICTB C MNEPCOHATbHBIMU
JAaHHBIMM, BKIIO4as cOOp, 3amMch, CUCTEMAaTHU3alMI0, HAKOIUICHHE, XpaHEHUeE,
yTouHeHUe (OOHOBJIEHHE, W3MEHEHHE), W3BJICUYCHHE, HCIOJIb30BaHUE, Nepenady
(pacripocTpaHeHue, MpeAOCTaBlI€HHE, IOCTYI), OOe3IMYMBaHue, OJOKMPOBAHUE,
yAaJeHUe, YHUUYTOXKEHUE IEPCOHATbHBIX JaHHbIX.

ABTOMaTH3UpOBaHHasi 00pabOTKa TNEPCOHANBHBIX JaHHBIX — 00padoTka
MEPCOHABHBIX TAHHBIX C TIOMOIIIBIO CPEJICTB BBIUMCIUTEIbHON TEXHUKH.
KonpuaeHmanbHOCTh MEPCOHANBHBIX  JAaHHBIX —  oOs3aTeNbHOE s

COOJIIOJIEHUS JIUIIOM, MOJYYUBIIUM JOCTYIN K TEPCOHAIbHBIM JIAaHHBIM, TpeOOBaHUE
HE JOMYyCKaTh MX paclpocTpaHeHus 0e3 corjiacus pabOTHHKA WM HAJIUYMs MHOTO
3aKOHHOTO OCHOBAHHUSI.

OO01e0CcTyIHBIE TIEPCOHATIbHBIE JaHHbIE — IEPCOHAJbHBIE JaHHbIE, JTOCTYII
HEOrPAaHUYEHHOI'0 Kpyra JHI] K KOTOPBIM MPEIOCTaBIECH C corjacus pabOTHHKA WIH
Ha KOTOpBIE B COOTBETCTBUHM C (efepalbHbIMU 3aKOHAMU HE paclpOCTpaHsAETCA
TpeOoBaHUE O COOIIOICHNN KOH(PHUICHIINATBHOCTH.

2.2. llepeuenr  mHGOpMAIIMK, COCTABISIIONIEH  TEPCOHAJbHBIE  JaHHbBIC
paboTHHKA!

a) Mudopmanus o paboTHUKE:

- (hammmust, UMsI, OTYECTBO, BO3PACT, JIaTa POXKICHUS;

- IaCMIOPTHBIE TaHHBIC,

- cBeZieHusT 00 00pa3oBaHWM, CIENHAIBHOCTH, KBaIU(DHUKAUH, TPYJOBOM
CTaXke, MPEABITYIIIEM MeCTe paboThI;

- CBEIIGHMS O  TIOBBIIICHMM  KBanu(puKauu ©  NpodeccHoHATbHOU
NEPETOATOTOBKE, MPOX0KICHNUN aTTECTAINH;

- 3aHMMaeMas JOJHKHOCTh WJIH BBITIONIHsIeMast padoTa;

- CBEJICHHS O BOMHCKOM YyYeTe;

- CBEJICHHS O 3apa0OTHOM TIaTe€ U MHBIX J0X0J1aX paOOTHHKA;

- CBEJICHUSI O COLMAJIbHBIX TapaHTUAX W JIBIOTaX ©  OCHOBAHMSX
UX TIPEIOCTABIICHNUS;

- CBEJICHUA O COCTOSIHUM 370pOBbsi paOOTHHKA, O PE3yJIbTaTaX MEIULUHCKOTO
oOcne0oBaHus, ICUXUATPUIECKOT O OCBUIETENHCTBOBAHUS U T.I1.;

- aJlpec MecTa JKUTEIbCTBA, HOMep TenedoHa;

- CBEJICHUS O HAIMYUU CYITUMOCTH;

- CBEJICHUS O AUCIMILTUHAPHBIX B3BICKAHUSIX U MPOCTYIIKAX;

- CBEJICHUS O TIOOMIPEHUAX PaOOTHHKA,;

- cBelleHHsT 00 0co0OM COLMaBHOM cTaTyce paOOTHHKA (MHBAJIMIHOCT,
JIOHOP, OEPEMEHHOCTD, WiieH Mpodcoro3a u Jp.);

- cBeZleHUsT 00 00s3aTeNbHOM W JOTIOJHUTEIHLHOM CTPAaxXOBaHUM pPabOTHHKA
Y YJICHOB €r0 CEMbH;

- COJIEpPKAaHUE TPYAOBOrO JOTOBOPA, TPYJAOBOW KHWKKH, MPHUKA30B, JTMYHOU
KapTOYKH, XapaKTEePUCTUK M UHBIX KaJPOBBIX JOKYMEHTOB, KaCaIOIIUXCs pA0OTHHKA;

0) Undopmanus o ceMeiiHOM MOJIOKEHUN paOOTHUKA U YJI€HaX €ro CEMbH:

- O HAJIUYUH JICTCH;

- 0 COCTOSIHUH 3/TOPOBBS YJICHOB CEMBH;



- O HAJIMYWU y paOOTHUKA WKIUBEHIICB;

- 0 HEOOXOJIUMOCTH yX0/1a 32 OOJBLHBIM YWICHOM CEMbH;

- 00 YChIHOBJIEHUH (YIOUEPEHUN );

- 00 uHBIX (haKTax, JAIOUMX OCHOBAaHHUE [JIsi NPEAOCTAaBICHUS PaOOTHUKAM
rapaHTUi U KOMIIEHCAIIU/, TPEIyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.

3. 3AHIUTA ITEPCOHAJIBHBIX TAHHBIX

3.1. IIpuHiunsl 06pabOTKH U 3aIUTHI IEPCOHATIBHBIX JAHHBIX B YUPEKACHUHN:

-coop u 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIIECTBISIOTCS B TMOPSJIKE
U B IIEJISIX, TPEyCMOTPEHHBIX 3aKOHOIaTEILCTBOM M HacTosIIuM [lonoxxenuem;

- IEpCOHANILHBIE JaHHBIE HE MOTYT OBITh MCIOJB30BaHbI IS OCYIIECTBICHUS
KOHTPOJISI 32 TMOBEJECHHUEM pa0OTHHKA, B UENSIX IUCKPUMUHALMK, TPUIUHEHUS
MOpaJbHOTO W (WJIHM) MaTepualbHOro yiiepba, 3aTpyJHEHHS B pealu3aluyd IpaB
1 cBOOOI;

- obecrieueHus1 KOH()UIEHIUAIBHOCTH IEPCOHAIbHBIX IaHHBIX;

- HEJIOITyCTUMOCTb 3JI0yNOTPEOICHUS IpaBoOM npu 00paboTke
Y TIPEI0CTaBICHUH TIEPCOHATIBHBIX TaHHBIX.

3.2. 3amuTa nepcOHANBHBIX JAaHHBIX OCYLECTBISIETCS B LEIAX:

- IPEOTBPAIICHNUS YTEUKH, XHUILEHUS, YTPaThl, HICKAKCHUS, TTOJJICIKN U MHBIX
HEIMpaBOMEPHBIX JEHCTBUN ¢ HHPOpMAIIEH, COCTaBISAIONIEH TEpCOHANbHBIE TAHHBIE;

- IPEeAOTBpAIlleHUsl Yrpo3 0€30MacHOCTH JIMYHOCTU pabOTHHMKA, YIECHOB
€ro CEMbH;

- 3alIUThl KOHCTUTYLIMOHHBIX IpaB IpakJaH HAa COXpPaHEHHE JINYHOM TailHbI
¥ KOH(PUACHIINAIbHOCTH IEPCOHATBHBIX JaHHBIX;

- obecrieueHue MpaB pabOTHUKOB B 00JIACTH MTEPCOHATIbHBIX JJAHHBIX

- o0ecnieyeHus1 COXpaHHOCTH UMYIIECTBA paboTOAATENS U pAOOTHUKOB.

3.3. PabGoronarens NpUHUMAET CIEAYIOLIME MEphl M0 3aLUTE NEPCOHATBHBIX
JaHHBIX:

- pa3paboTKa HOPM O 3allUTE NEPCOHATBHBIX JaHHBIX;

- OIIpelleJICeHNEe M 3aKperyieHHue IepedHs HHGOpPMAalMU, COCTABIIAIOIIEH
NEepPCOHAIbHbBIC JTAaHHBIE;

- OrpaHMYeHHE JocTyna K UHGOpMalWM, COCTaBJISIOUIEH IepcoHaIbHbIE
JaHHbIE, TOCPEICTBOM YCTAaHOBIIEHUS NOpsAJKa oOpalieHus ¢ 3Tol uHpopmanuen
Y KOHTPOJIS 38 €ro COOJII0ICHUEM;

- BEJICHHE yYeTa JIMII, MOJYYUBIIMX JOCTYN K HMH(OPMALNUH, COCTABIAIOMICH
NepCcoHaNbHBIC JaHHBIC, U JIMI, KOTOPBIM Takas HHQpoOpMaius Oblia MpeaocTaBiIcHa
WIH NlepeiaHa;

- MPUMEHEHNE CPEJCTB M METOJOB TEXHUYECKOW 3alluThl WHGOpMaIUU
(ycTaHaBnIHMBaeT 3aMKH, PEIIETKH, Pa3INYHbIE MEXaHUYECKHUE, DICKTPOMEXaHUUECKUE
1 3JIEKTPOHHBIE YCTPOUCTBA OXPAHBI).

3.4. Jluna, oOs3aHHbIE OOecneyrBaTh KOH(PUACHIIMAIBHOCTh MEPCOHAIBHBIX
JaHHBIX.

3.4.1. Jluna, wuMeromme JOCTYNl K MEpPCOHAJIbHBIM Jl@aHHBIM, W JIMLA,
OTBETCTBEHHbIE 32 MX 00pabOTKY, OJDKHBI NMPUHUMATh MEpHI, MPEMSTCTBYIOIINE
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O3HAKOMJIEHUIO C TMEepPCOHAJIbHBIMU JAHHBIMU JIML, HE UMEIIUX JOCTyma
K MIEPCOHATBHBIM JJAHHBIM.

342.K nunam,  o0s3aHHBIM =~ oOecrnieurMBaTh  KOH(PHAECHLIHATBHOCTD
MEPCOHATBHBIX TAHHBIX, OTHOCSITCS :

- PYKOBOAMTEIb YUPEKICHHUS;

- PYKOBOAMTEINH OTACIOB U APYTUX CTPYKTYPHBIX MOpa3IeiIcHUM;

- cekpeTapu, pabOTHUKHU KaJAPOBOU CIykKObI, OyXraaTepuu, OCYIIECTBISIONINE
nojiyueHue, o0paboOTKy, XpaHEHHE, HCIOJb30BaHUE M Tepeaady MepCOHATbHBIX
JTAHHBIX.

KoHkpeTHbIN TepedeHb U], MOJIYYalolUuX AOCTYI K MEePCOHAIBHBIM JTaHHBIM
U OCYILIECTBIISIONINX UX 00pabOTKy, yTBEpKAAeTCA MPUKA30M TUPEKTOpA U XPAHUTCS
B OTHEeNEe KaapoB. B mnpukasze onpenenstorcs OCHOBAHMS W LEIU IOJYy4YECHHS
U 00pabOTKMU MEPCOHANBHBIX JTAHHBIX, CPOKHM HCIIOJIb30BAHUS, YCIOBUS U JpYyrue
TpeOOoBaHuUs.

3.43.C nuuaMu, MNOJNYyYAIOIIMMH JIOCTYNl K ME€PCOHAIBHBIM JTaHHBIM
U OCYLIECTBISIOIKUMH 00pabOTKy MEPCOHANBHBIX JTAHHBIX, 3aKIIOYAIOTCS TPYIOBbIE
JOroBOpbl U (WJIM) JONOJHUTENbHBIE COMIAIIEHHUS K TPYIOBBIM JOTrOBOpam
c ycaoBueM 00 o0ecrneueHny KOH(UIEHINaIbHOCTH IEPCOHAIBHBIX TAHHBIX.

Ecnu BbimonHeHue pabOThl CBSI3aHO C JOCTYNIOM K KOH(MUIEHLIHUATBbHOU
uHopManMu, a JIMIO OTKa3blBaeTCA OT TMpUHATHS Ha cedd oOsi3aHHOCTEN
no oOecrnedyeHu0 KOH(QUIECHUINUATBbHOCTU CBEIEHUN, TPYIOBOM IOTOBOpP C TaKUM
PaOOTHUKOM HE 3aKJIF0YAETCsl.

3.5. Opranuzanus 1 BeJIeHne KOH(PHUICHIIMAIBHOTO JIEJIONPOU3BOJICTBA.

3.5.1. Bce JOKyMeHTBI, cojaepKallue IMEepCOHAIbHbIE JaHHBIC, JOJKHBI
COXPaHATHCA B PEXUME KOHPUACHIMAIBHOCTU M OBITh JOCTYNHBIMU TOJIBKO TEM
JTUaM, KOTOpbIE UMEIOT JOTTYCK K TaKUM CBEJICHUSIM
B CHJIY WCIOJHEHUS HMMH CBOUX TPYAOBBIX oOOsi3aHHOCTEH. Opranuzanus
KOH(HUICHIIMAIIBHOTO  ACJIONPOU3BOACTBA JOJKHA HCKIIOYATh O3HAKOMIICHUE
C IEPCOHAIBHBIMU JAHHBIMU JIU1, HE UMEIOIIUX TAKOTO JOCTYIIA.

3.5.2. [Ipu pabote ¢ JAOKYMEHTaMH, COJEpKAIIUMH TEPCOHAIbHBIC JTaHHBIC,
3aMperaeTcs:

- JlenaTh BBIMUCKA ©0€3 COOTBETCTBYIOLIETO pa3pelieHus PYKOBOJIUTENS
YUPEKICHUS;

- 3HAKOMUTb C TAKUMH JJOKYMEHTaMU HEYIOJIHOMOYEHHBIX JIMIL;

- ICTIONIb30BaTh ~ MH(GOpPMAIMIO M3 TaKUX JOKYMEHTOB B  OTKPBITBHIX
COOOILIEHUSX, TOKIIaAaX, IEPENHUCKe, PEKIAMHBIX U3JaHUSX;

- OCTaBJIATH O€3 MPUCMOTpa Ha paboueM MeCTe TaKue JOKYMEHTHI.

4. OBPABOTKA IEPCOHAJIBHBIX TJAHHBIX

4.1. OOpaboTKa mepcoHaIbHbBIX JAHHBIX OCYIIECTBISECTCS B IEISIX:
- o(hopMIICHHS TPYIOBBIX OTHOIIICHU;

- OTUIaTHI TPY/A,;

- o0ecrnieueHNs COXpaHHOCTH UMYIIECTBA;



- IPEIOCTABJICHUS YCIOBUM TpyJAa, TApaHTUW U JBIOT, IPEIYCMOTPEHHBIX
HOPMAaTUBHBIMH MPABOBBIMH aKTaMH, KOJUIEKTUBHBIM JJOTOBOPOM (TIpY €ro HaJIU4Uu),
COTJIALICHUSIMU, JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMU, TPYIOBBIMU JIOTOBOPAMH;

- obecnieyeHus IMYHOM 0€30MaCHOCTH PAOOTHUKOB U 00YyYarOIUXCS;

- obecnieueHure 0e30MacHbIX YCIOBUN TpyAa U T.I1.

4.2. TpeboBaHus kK 00pabOTKE NEPCOHATBHBIX IAHHBIX.

4.2.1. O6paboTka TMEpPCOHANBHBIX JIAHHBIX PAOOTHUKOB OCYIIECTBISETCS
C X MICbMEHHOTO COTJIACHSI.

4.2.2. [lucekmenHoe cormacue pabOTHHKAa Ha OO0pabOTKYy MEepCOHATBHBIX
MAHHBIX BKJIIOYAET B ce0:

- HAMMEHOBaHME U IOPUINYECKUH afpec yUPeKICHUS;

- ¢hamMuIMIo, UMs, OTYECTBO, aipec pabOTHUKA, TOKYMEHTHI, YIOCTOBEPSIONINE
JUYHOCTH (HOMEp, CBEJICHUS O JAaTe BbIIaYu JOKYMEHTA U BBIAABIIEM €T0 OpTaHe);

- LIeTb ¥ c10c00 00pabOTKK NEPCOHANBHBIX JAHHBIX;

- IepeYeHb JJAHHBIX, HA 00pa0OTKY KOTOPBIX JAETCs COTJIacHe;

- IepeYEeHb JICHCTBUMN, HA COBEPILIEHUE KOTOPBIX 1a€TCs COIIIACUE;

- CPOK, B TEYEHHE KOTOPOTO AEHCTBYET COTIacHe, MOPSAIOK €ET0 OT3hIBA.

4.2.3. OOpaboTKa mNepCOHAIbHBIX JTAaHHBIX 03 corjacus pabOTHHUKA MOXKET
OCYIIECTBISITHCS B CIACAYIONIUX CIIyJasX:

- IepCOHAIBHBIC TAHHBIC SBISIOTCS OOIIETOCTYTHBIMH;

- B CTaTHCTUYECKUX WM MHBIX HCCIEJOBATENbCKUX IENAX TMPU YCIOBUU
00s3aTeIbHOr0 00€3IMYMBaHUS IEPCOHAIBHBIX IAHHBIX;

- 7S 3allWThl JKU3HU, 370POBbsl MM MHBIX JKM3HEHHO Ba)KHBIX HMHTEPECOB
pabOTHHKA, €CIIM MTOJIYYUTh €r0 COIIacCue HEBO3MOXKHO;

- €CJI NEpCOHAIbHBIE JaHHBIE MTOJIEKAT ONMYyOJIMKOBAHUIO WM 0053aTEIbHOMY
PacKpBITUIO B COOTBETCTBHUU C (eZiepaIbHbIM 3aKOHOM;

- B IPYTUX CIy4asix, IPeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

4.2.4. be3 cornacusi paOOTHUKOB Ha O(UIIMAIIBHOM CalTe YUPEKIICHUS B CETU
WuTepHeTr pa3meraercs cieayoomas uHpopMalus, coiepKaiias UxX MepCcOHAIbHbIE
JaHHbIE:

damunus, uUMA, OTYECTBO M aApeC DSJICKTPOHHOM TMOYTHl PYKOBOAMTENS
YUPEXKIICHUS;

damminy, WMeHa, OTYECTBA M aJpec JJIEKTPOHHOM MOYTH PYKOBOAHUTENECH
OTJEJIOB M IPYTUX CTPYKTYPHBIX MOpa3aeIeHU;

uHpOpMallMs O TEPCOHATBHOM COCTaBE TMENaroTHYeCKUX pPabOTHUKOB,
ux (QamuIny, UMEeHa, OTYEeCTBA, 3aHMMAaeMbIE JTOJDKHOCTH, YPOBEHBb 00pa30BaHWS,
KBaJU(UKALMY, HATMYUE YUCHOM CTENIEHH, yYEHOTO 3BaHMS.

4.2.5. He Tpebyercs mnosyueHHE cCOIVIacUsl MEJarormyeckux pabOTHUKOB
Ha 0O0pabOTKy HX MEpCOHAJBHBIX JaHHBIX B IEIAX IPOBEJAEHUS AaTTeCTalluu
JUIs yCTaHOBJICHUSI KBaJTU(UKAIIMOHHBIX KATETOPUH.

4.3. Ilomy4enne nepcoHaNbHBIX JAHHBIX PAOOTHUKOB.

4.3.1. Bce mnepcoHaibHble JaHHblE pAOOTHHMKA CJEAYET MOJy4yaThb y HEro
camoro.



4.3.2. Ecnu mepcoHalbHbIE JaHHbIE PAOOTHUKA BO3MOXKHO MOJYYUTH TOIBKO
y TpeTheil CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh YBEIOMJIEH OO0 STOM 3apaHee
Y OT HETrO JOJKHO OBITh IMOJTYYEHO MUCbMEHHOE COTJIacue.

PaGoTHUK moKeH OBITh YBEAOMIICH O IEJSAX, MPEAINoIaraéMblX UCTOYHUKAX
U crnoco0ax TONy4EeHUSI €ro TMEepCOHANBHBIX JAaHHBIX, a TaKXKe O XapakTepe
MO/ICKAIINX TOJYYCHUIO CBEJICHWA M TOCIEACTBUSAX OTKaza JaTh MHCHbMEHHOE
corJyiacue Ha MOJIy4eHHEe TaKUX CBEICHUI.

4.3.3. B npouecce TpyJaoycTpoicTBa OT pabOTHUKA MOTYT OBITh 3aTpeOOBaHbI
TOJBKO T€ JOKYMEHTHI UM CBEACHHSA, KOTOpPBIE TMPEIYCMOTPEHBI 3aKOHOM
¥ HEOOXOJMMBI B CBSI3U C BBITIOJTHEHUEM PAOOTHI.

[Ipu 3akar04YeHUH TPYJOBOTO IOrOBOpa paOOTHUK JOJKEH MPEIOCTABUTD:

- MACTIOPT UJIM MHOM IOKYMEHT, YAOCTOBEPSIONINI JIMYHOCTE;

- TPYAOBYIO KHMXXKY, 33 HCKJIIOYEHHUEM CIIy4yaeB, KOrJa TPYAOBOH JIOrOBOp
3aKJII0YAeTCsl BIEPBbIE WM pPaOOTHUK TMOCTYNMaeT Ha padoOTy Ha YCIOBHUSIX
COBMECTHUTENBCTBA;

- CTPaxOBO€ CBUJETEIBCTBO TOCYAAPCTBEHHOTO MEHCHOHHOTO CTpaxoOBaHUS,
3a UCKJIIOYEHHUEM CITy4aeB, KOT/ia TPYIOBOM JIOTOBOP 3aKIF0OUAETCS BIIEPBBIE;

- JOKYMEHTBl BOMHCKOI'O y4deTa (AJi1 BOCHHOOOSI3aHHBIX W JIML, MOJJIEKAIINX
MPU3bIBY Ha BOEHHYIO CIIYXO0Y);

- IOKyMeHT 00 00pa30oBaHUM WU HAJIUYMU CIEUHUATbHBIX 3HAHUH,
3a UCKIIOUYEHHMEM Cclly4aeB, Korjga paboTa He TpeOyeT COOTBETCTBYIOIIETO
00pa3oBaHMsI WM CHICIIMAIbHBIX 3HAHUI;

-crnpaBKy 00  OTCYTCTBUM  CYJIUMOCTH, MPEKpalleHUH  YTOJOBHOTO
npeciieIOBaHuUs M0 PEaO I TUPYIOIUM OCHOBAHUSIM;

- MEIUIIMHCKOE  3aKJo4YeHue (MEIUIMHCKas KHIDKKA) 00 OTCYTCTBUU
MEIUIMHCKUX MPOTUBOIMOKA3aHUN JUisi pabOThl B 00pa30BATEIIBHOM YUYPEKICHUU
(715 Mearoru4eckux paboTHUKOB).

[Ipu 3akimoueHUM TPYAOBOrO jJoroBopa (GOpMUPYETCSs JIMYHOE JIEJIO
pabOTHHKA, B KOTOpOE€ MOJIIMBAIOTCS KOMHUHU MPEIOCTABICHHBIX JOKYMEHTOB.
B nuunyto kapTOUKy BHOCSTCS CBEICHUS, MPEAOCTABICHHBIC PAOOTHIUKOM.

4.3.4. [lonyuyenne cBeaeHUil o paboTHHKE (OEpEMEHHOCTh, WHBAJIUIHOCTb,
BpEMEHHAass HETPYAOCIOCOOHOCTb, 00yYeHHUE B Y4EOHBIX 3aBEICHHSIX HA4aJbHOTIO,
CPEIHEro W BhICHIEro MPodeccHoHaqIbHOr0 00pa30BaHus, YJIECHCTBA B MPOJPCOIO3HON
OpraHu3allid M [Jp.) U 4J€HaX €ro CeMbH (HaJIMuKhe HECOBEPIIEHHOJIETHUX IETEH,
OONBHBIX YJIEHOB CEMbH, KOTOpbIE HYXJAIOTCA B YXOJIe M [p.) MAOIyCKaeTcs
UCKJTIOUUTEIBHO I MIPEI0CTaBICHUS pa0OTHUKY TapaHTUN, KOMIIEHCAIIUN U JPYTUX
JBIOT, TOPEAYCMOTPEHHBIX  TPYIOBBIM  3aKOHOAATEICTBOM,  KOJUIEKTUBHBIM
JOTOBOpOM (TIpM €T0 HAJWYHMH), COTJIAIEHWEM, JIOKAJThHBIM HOPMATHUBHBIM aKTOM
WJIM TPYIOBBIM JIOTOBOPOM.

4.4. Tlepenaya nepcoHaIbHBIX TAHHBIX.

4.4.1. IlepconanbHbie JaHHbIE PaOOTHHKA MOTYT OBITh TEPENaHbl TPETHUM
JUIAM TOJIBKO C €ro NHUCBMEHHOT'O COTJIacHUs 3a HUCKIIOUYEHHEM CiydaeB, Korja
3TO HEOOXOJMMO B LENSX MPENYyNpPEXICHHUS YIPO3bl )KU3HU U 3J0POBbI0 paOOTHUKA
WM TIPETyCMOTPEHO (PeiepatbHBIM 3aKOHOM.



4.4.2. be3 NHUCbMEHHOrO corjacusi paOOTHHUKA €ro MEepPCOHANIbHbIE JIaHHbIE
MPEI0CTABISAIOTCS:

- B [lencuonnsiii poun Poccuiickoit @enepannu;

- B @enepanbHblii poHA 0053aTENBHOTO MEAUIIMHCKOTO CTPAXOBAHUS;

- B ®onp connanpbHOro ctpaxoBanus Poccuiickon denepanuuy;

- B BOEHHBIE KOMUCCAPUATHI;

-B Jpyrue Opraibl H YYPEXKICHHS B CIy4asX, HpelyCMOTPEHHBIX
3aKOHOJIaTEIbCTBOM.

4.43. Ilepenqayua  mepcOHANbHBIX  JAHHBIX  PAaOOTHUKOB  yUpEKACHUS
MIPOU3BOJIUTCS B TMOPSAKE, MCKIIOYAIOMIEM HEMPAaBOMEPHOE HUX MCIOJIb30BAHUE
Y HECAaHKIIMOHUPOBAHHBIN TOCTYH K TaKOW HH(POPMALIHIH.

4.4.4. llpenoctaBieHrue TMEPCOHANBHBIX  JaHHBIX pPAOOTHUKOB  YJIEHAM
BBIOOPHOTO OpraHa IE€pPBUYHOW MNPOQPCOIO3HON OpraHu3aly OCYIIECTBISETCS
B IIOPSAJIKE U B CIIy4asX, IPEyCMOTPEHHBIX 3aKOHOJaTEIBCTBOM.

4.5. XpaHeHUE NePCOHAIBHBIX JAHHBIX.

4.5.1. Bee MEPCOHAIbHBIE JAHHbIE XpaHITCS B HEJOCTYITHOM
JUIS. HEYTIOJTHOMOYEHHBIX JIUIl MecTe (B CHEHHAIbHBIX BBIICICHHBIX JJIi XpaHECHUS
JIOKyMEHTOB MTOMENICHUX, B cei(haxX MIIM WHBIX 3aKPHIBAIOIINXCS HA 3aMOK IKadax).

4.5.2. B oprauzauuu o0ecneyuMBaeTcsd XpaHEHUE IEePBUYHON yYETHOU
JOKYMEHTAIMH 110 YYeTy TpyAa U €ro OIUIaThl, JOKYMEHTOB 10 YYETY HCIOJIb30BaAHUS
pabodyero BpeMEHH, a TaK)K€ HHBIX JOKYMEHTOB, COCTAaBJISIOUINX MEPCOHAIBHBIC
JaHHble  paOOTHUKOB. JIOKyMEHTBI, cOJEep)Kallue TNEepCOHAJbHbIE JAHHBIE,
nepenarTcs B apXuB B CPOKH, pe1yCMOTPEHHbBIE 3aKOHOM,
Y B COOTBETCTBUH MPOLIEAYPOd, YCTAHOBIEHHON HOPMATUBHBIMU aKTaMHU.

5. IPABA U OBA3AHHOCTU PABOTHUKA B OBJIACTHU 3AIIIUTHI
N OBPABOTKU NEPCOHAJIBHBIX TAHHBIX

5.1. PaGoTHUK UMEET MpaBo Ha:

- IOCTYI K CBOUM MEPCOHAILHBIM JAHHBIM;

- moydyeHre uHGOpPMALUU O Crocobe, MOopsSAKe M IEeasiX 00pabOTKU CBOUX
NEPCOHATIBHBIX TaHHBIX;

- YTOUHEHHE CBOUX TIEPCOHANIBHBIX JaHHBIX, WX OJOKUPOBAHUE WJIU
YHUYTOKEHUE B CJydyae, €CIU NEpPCOHAIbHBIE JaHHbBIC SBIAIOTCS HEMOJIHBIMH,
YCTapeBIIUMHU, HETOYHBIMH, HE3aKOHHO I[IOJYYEHHbIMU WJIM HE  SIBIAIOTCS
HEO0OXOMMBIMHU JIJIS 3asIBICHHOM 11e711 00paboTKH;

- 3alIUTy OT HEMPABOMEPHBIX NEUCTBUM (Oe3AeHCTBUI) B OTHONIEHUH CBOUX
MEePCOHATBHBIX JJAHHbIX.

5.2. PaboTHUK 00513aH:

- MPEOCTABISITE  JOCTOBEPHYIO HWH(MOpPManui0 O CBOMX IEPCOHAIBHBIX
JTAHHBIX;

- coo0mars 00 M3MEHEHWH CBOWX IMEPCOHAIBHBIX JAHHBIX C MPUIIOKCHHUEM
KOTIH MOJITBEPKIAI0ITUX JOKYMEHTOB;

- HE pa3riamiarh MepCOHAJIbHbIC JaHHBIE JPYyruX paOOTHUKOB, CTaBIIUE
U3BECTHBIMH €MY B CBSI3U C UCTIOJIHEHUEM TPYIOBBIX 0053aHHOCTEH.



6. OTBETCTBEHHOCTD 3A HAPYIHIEHUE HOPM,
PET'YJIMPYIOIIIUX OBPABOTKY H 3AIIUATY NEPCOHAJIBHBIX
JAHHBIX

6.1. 3a HapymeHue npaBuil 0OpaOOTKU U XPAaHEHUs MMEPCOHAIBHBIX JAHHBIX,
yCTaHOBJIEHHBIX HacTosmMM [lonoxeHuem, paOOTHUKM MOTYT OBITh MPUBICYEHbI
K JACLUIUIMHAPHON OTBETCTBEHHOCTH, BKJIKOYasl YBOJIBHEHHUE 110 COOTBETCTBYIOLIEMY
OCHOBAHHUIO.

6.2. Hapymenue MopsIKa coopa, XpaHEHMUS, WCMOJIb30BaHHUS
U PACHPOCTPAHEHUS MEPCOHANBHBIX MAHHBIX MOXET TIOBJIEYb IPHUBJICYECHHUE
K aJIMUHUCTPATUBHON OTBETCTBEHHOCTH JINIIA, COBEPIIUBIIETO JAHHOE HAPYIIEHUE.

6.3. JIluna, HapymuMBIINE HENPUKOCHOBEHHOCTh YACTHOM KU3HH, JIMYHYIO
U CEeMEHHYIO TaifHy, TailHy YCBIHOBJIEHHSI MOTYT OBbITh NPHUBIECYEHBI K YTrOJOBHOU
OTBETCTBEHHOCTH.

6.4. MopanbHblii Bpell, NPUYMHEHHBIA pPaOOTHUKY BCIEACTBUE HApPYILICHUS
npaBuil  O0OpabOTKM €ro NEePCOHAIbHBIX JIAHHBIX, [OJUIEKUT BO3MELICHUIO
B COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickon Penepaunun. Bosmemienue
MOPAJIBHOI'O BPEa OCYIIECTBISAECTCS HE3aBUCUMO OT BO3MEIICHUSA UMYIIECTBEHHOIO
Bpe/ia U MOHECEHHBIX pA0OTHUKOM YOBITKOB.
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